APPLICATION FOR RECORDS DISF;OSITION STANDARD

INSTRUCTIONS: Prepare in dupliéate and forward to the R_ecords Management Ana{yst, Management sttms Division

3. Depr., Division, Sulxlivision & Administering Office AddfOSJS \ FOR RECORDS MANAGEMENT DIVISION USE

\
. , Date Received Application No. Date C leted
Dept. of Transit Operations P T polication No.  Date Comele

Rail Maintenance Division/Communications = |JUN g 1983 83“8'-](0 TUN 15 1909
1015 E. Ponce de Leon : - : :

Decatur, GA 30030 - 1 1. Application 2. Dept. Application No.
' .
4. Person to Contact . 5. Working Title B 8. Telephone Number
Mr. Dwaine Mack Systems Analyst | 294-3417
7. Action Resuested . ' :

a. B0 Establish Retention Schedule; record w@l continue 10 accumulate.
b. [J Dispose of present accumuiation; no further accumulation anticipated.

c. [J Amend Application No. ‘ Check One: [J Change; [ Superceds: (O Void
8. Dates of Series 9. Records Series Title [followad by title used in office; if differant)
Earliast . Latest ' ,
1979 | Present Rail System Monitoring Logs
10. Division and Office Function What is the function of the Division and the Otfice in which this record series is created?

The Division of Rail Maintenance is charged with the responsibility of
providing a safe, clean, and mechanically and electrically reliable rail
transit system for the purpose of transporting people to and from their
destinations in a professional, efficient, and economic manner.

The Central Control function is responsible for the operation and the
maintenance of all electronic equipment related to the rail system.

11. Record Series Description This Tile contains the following documents {inciude form numbers and titles, if any):
. Attach samples ol the file, '

Documents relating to:  COMputer generated reports produced once every twenty-four (24)
. hou;s: These reports capture information used to monitor ,
activities on the rail system, with the exception of the rail

Included are- car. For example the information indicates power failures, radio
equipment failures, intrusions on faregates, stopped elevators,
etc. o
Supervisory Control Data Logs .

. File is arranged: By calendar year; by month, by date

P

12. Monthly Reference Rate How often are records referied to which are:;

One to six months ol : Seven 10 Me!vo maonths oid &~ Thirteen to twenty-four months oid _Z (74 :
twenty-five months and oider ? ' ' / - '

13. Annual Rate of Accumulation of Records
Letter-size drawers __——_ ____; Legal-size drawers ____5_. ; Sheives ; Other (specify)

3012 (’;’I.ITG)




YES | NO | 14, Questionnaire (Place an "'X'; in the proper column) _ ' , K
a. Is this the official copy of the series? :
X M not, where is it? ' " .
X b. Does the series conain confidential information requiring security handling? If yes, cite iaw or fagulation.
1 X c. 15 this a vilal record? . __:::: - o _:_:__. o i
X d ﬂm-s this set s h.lvf‘ tstorical ar losng term resein ch vilue? i :
" Wlu-n N AN lwn o it i e Bl make (0 necescany foksep e ontiee Ble Bos o foag et o, coubl these doeumenis Iﬁ:
X D/ A scheduled separately?
X f. 1s the information contained in this series ever published? Hf yes, attach copy.
¢. Is the information contained in this saries ever analyzad and/or recorded in a summarized report?
H ves, attach copy.
X h. Is there a dupiication of this series in your otfica, or in another office or agency?
If vas, where?
Y i. Is this series (or @ major Qprﬁon of it) reguiarly microfilmed?
W j. Does the record saries result in a compuyter printout?
15. Retention Requiremarits The following requires tha series ta be kept:
a. State Law years, d. Audit periog vears,
b. Statute of limitation ——"] T 1 X e. Administrative need - years.
c. Federal law ‘years, : f. Federal retention instructions ——— . Years,
Attach copy or excert of laws or regulations. Explain administrative need. '
Monitors activities on the rail system continuously. . Future review

of this information will aid in maintenance of the system in the future.

16. Approved Disposition Instructions This agency recommends that the file series be cul ol at the end of sach:

I catendm Year; [ Fiscal Year; {_] Other then,

B Hold in the current files area month(s} ._...____]:l___.,.._ vear(s); then
O Transter to lacal holding area; hoid . yasris); then
,E TranstMAREM Records Center; hoid ___._.___5_.____ yea(s); then

¥ Destroy. .
(J Transfer 1o State Archives fGr parmanent retention.

O Other (Specity)

These instructions apply to all prior and ftuture accumulations ol (he spries

{lmhcalg hrielly rationale Los recommendations abwve o wete addirronal remarks):

17. APPROVALS =,

Anorovvgn nt F%:Mamnmem omc-i ( ala&? 7| A e “"Logal cﬂoﬂ:/ céf/;;“ﬁ i

Division Hudecs‘gnu "

Dals , pprov isightpt Addit e

Avoroved /Wig l(‘ q/ 21: ?/ '“ [oCuc ~ Deparimant of Archives gnd History [b /( "/7:-

Appropk Facords MnnluamW }7 / ?o ‘Approved  MARTA Management Advisory Commitras  Oate
f()ﬁ“ﬂ(—/ P 96 . ‘




